Village of Grass Lake
Temporary Banner Policy
Adopted: 06/02/2026


Purpose
The purpose of this policy is to establish guidelines for the placement, design authorization, installation and maintenance of temporary banners and signs within the public right of way in the Village of Grass Lake. Banners serve to promote downtown vitality, communicate community initiatives, and highlight important milestones. 

Definitions
	Utility Pole Banner: A temporary banner utilizing permanently installed hardware on Consumers Energy owned streetlight or utility. Hardware may not be added, adjusted, or removed from any pole unless authorized by the DPW, and hardware changes may only be completed by DPW employees. 
	Applicant: 	An organization, or business, requesting permission to install temporary banners on public property or in the public right of way.
	Downtown Utility Pole: Village owned utility pole in the Downtown Development Area. 
	Temporary Banner Base: Village owned and maintained installations for the purpose of displaying temporary banners.

Temporary Banner and Sign Categories
1. Downtown Development Authority (DDA) – May be used to promote downtown businesses, events, placemaking initiatives, and seasonal themes.
2. Special Recognition and Commemorative – May include but not limited to initiatives such as national anniversaries, veterans’ recognition, or community milestones.  
3. Approved Organizational Banners – May include but not limited to community initiatives or events benefitting or promoting the Village or DDA district. 
4. Historically recurring public events such as the Community Garage Sale, Heritage Days, Festival of Lights, etc. 
5. Seasonal, special events hosted by local organizations or businesses. 
6. Common commercial advertising, political or personal messages are prohibited.

Procedure
1. The Village maintains 35 Consumers Energy authorized banner locations within the public right of way. Banner locations may be used by authorized organizations in accordance with this policy. 
2. The Village maintains utility poles with flag hardware within the DDA.
3. The Village maintains Temporary Banner Base installations at strategic locations throughout the Village. 
4. The Village does not own banners. All banners are owned by the entity requesting installation. Banner owners are responsible for maintenance, replacement, condition, and storage of banners. The Village reserves the right to require removal of banners that become damaged, noncompliant, or unsafe.
a. The Applicant is responsible for replacing damaged banners and/or covering costs associated with maintenance or removal due to deterioration.
5. All banner designs and planned banner materials must be submitted to the Village for authorization, along with a completed Banner Application prior to production. Authorization does not imply Village ownership or endorsement of banner content.
6. The Village authorizes banner designs and placement to ensure compatibility with Consumer’s Energy pole requirements, size standards, benefit to the Village and DDA district and overall streetscape cohesion.  Only approved poles designated by the Village may be used.
7. Banner locations shall be allocated to ensure balanced representation and prevent over-saturation by any single entity. The Downtown Development Authority reserves the right to utilize up to 12 banner locations within the DDA district.
8. Banners are authorized on a temporary basis for a defined time-limited period. The Village will designate the timeframe for banner installation and removal.
9. All banner installation and removal shall be performed by the Village Department of Public Works (DPW).
10. All costs associated with banner installation and removal are the responsibility of the of the requesting entity that owns the banners.
a. $100 flat banner fee (waived for DDA banners)
b. $12 per banner for installation by DPW
c. $12 per banner  for removal by DPW
B. Duration and Timeline Limits
a. Maximum Display: Temporary banners or signs are permitted for a maximum of 21 consecutive days per event, per § 152.04(H) of the Village Code.
b. Installation: Banners will be installed no more than 7 days prior to the event.
c. Removal: Banners will be removed within 5 days after the event and must be retrieved from the Village office within 72 hours of removal. Banners left in the Village Office after that time will be destroyed. 

Application 
1. Applicants must submit a fully completed Temporary Sign Permit Application and banner fee to be considered. The banner fee will be reimbursed if the banner application is rejected.
2. Utility Pole Banner design must be approved by the Village.
a. Material: Weather resistant vinyl or fabric
b. Maximum size: 28”W x 71”H. finished dimension with 4” top and bottom horizontal pole pockets, full bleed.
c. Mounting: Village-approved brackets and hardware
d. Design/Content: Must be professional in appearance, consistent with streetscape standards, and must promote community events, seasonal village decorations, or civic pride. Content may not be political in nature, convey personal messages, advertise commercial services, or other regular business promotions. 
3. Temporary Banner design must be approved by the Village.
a. Design/Content: Must be professional in appearance, consistent with streetscape standards, and must promote community events, seasonal village decorations, or civic pride. Content may not be political in nature, convey personal messages, advertise commercial services, or other regular business promotions.
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Liability
1. The Village is not responsible for damage to banners or hardware. Applicants assume all risks associated with banner installation and display.

Enforcement and Penalties
1. Unauthorized banners will be removed without notice.
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